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IMosi0:xeHne
00 00paldoTKe 1 321U TE MEPCOHAIBbHBIX TAHHBIX
padoTHukoB u o0yuaromuxcsa MbOY «HavanbHast
001eo0pa3oBaTeIbHaA MIK0JIA C. SIHPAKBIHHOT

1. O6mue moIoKEHUS

1.1. lenwto mannoro IlomoxkeHust sBJISIETCS 3alIUTa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
1 00y4aronmxcs OT HeCaHKIIMOHUPOBAHHOTO JOCTYIa, HEMPAaBOMEPHOTO UX
WCTIOJIb30BAHUS WIJIM YTPATHI.

1.2. Hacrosmee Ilomokenme paspabotano Ha ocHoBaHum crateii Konctutymmm PO,
Tpynosoro konekca P®, Konmekca P® 00 agMUHUCTpAaTUBHBIX IPABOHAPYLICHUSX,
I'paxnanckoro konekca P®, YromoBHoro kogekca PD, a takxe PenepaibHOroO 3aKOHa
"O6 undopmanmu, nHGOPMATH3ANNKA U 3amUTe WHPOpManuu'.

1.3. IlepcoHanbHbIC JaHHBIE OTHOCSTCS K KaTETOpHH KOH(HUACHIMAILHOW WH(OpMAITUH.
Pexxum  KOH(pHMIEHIIMATBHOCTH TEPCOHAJIBHBIX J@HHBIX CHHMAeTcs B CIydasx
00e3TMYMBaHUS WM TI0 UCTEUYCHUU 75 JIET CpOKa XPAHEHHWS, €CIIM MHOE HE OMPE/IEICHO
3aKOHOM.

1.4. Hacrosimee [lonoxeHue yTBEep»KIAaeTCs U BBOJUTCS B ACHCTBUE NMPHUKA30M
JTUPEKTOpa U SBISICTCS OOS3aTEBHBIM JIJIi UCIIOJIHCHHUS BCEMU PaOOTHHUKAMHU,
MMCIOIIMMH JIOCTYN K TEPCOHAIBHBIM JAHHBIM COTPYIHUKOB M OOYYaIOIIUXCSI.

2. [TonsTHEe W cocTaB MEPCOHAIBHBIX JAHHBIX

2.1. TlepcoHanbHbIE JTaHHBIE paOOTHHKA - WH(pOpManus, HeoOxomumas paboTOaaTENIO B
CBS3M C TPYIOBBIMH OTHOIICHUSMH W Kacarolluecs KOHKpeTHOro paboTtHmka. I[loj
uHpopManmed o pabOTHUKAX TOHUMAIOTCS CBeJACHUS O (akTax, COOBITHSIX H
00CTOSITENIbCTBAX JKU3HU PA0OTHUKA, TO3BOJIAIONINE UACHTHU(DHUIIMPOBATH €TI0 JIMYHOCTD.
2.2. B cocTaB nepCOHAIBHBIX JIAHHBIX Pa0OTHUKA BXOJSAT:

- aHKETHBIE JIaHHBIE;

- e-mail,

- oOpazoBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHUSI O COCTABE CEMbU;

- TACIIOPTHHIE JaHHBIC;
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- CHUWJIC, NHH;

CBEJICHUS O BOMHCKOM YYETE;

- CBeJIcHUs O 3apabOTHOM IIaTe COTPY/IHHKA;
- CBEJICHHS O COIIMAJIbHBIX JBrOTaX;

- CIIEIUAILHOCTD;

- 3aHUMaeMasl JI0JKHOCTb;

- HAINYKUE CYIUMOCTEN;

- aJJpeCc MECTa >KUTEJIbCTBA;



JOMAaITHUM (COTOBBIN) TenedoH;

coJiepKaHue TPYJOBOrO J0roBOpa;

COCTaB JIEKJIAPUPYEMBIX CBEACHUN O HAJIMYMM MaTepUaIbHBIX LIEHHOCTEH;

COJIep’)KaHue JeKJIapally, M01aBaeMOil B HAJIOTOBYI MHCIEKIUIO;

NOJUIMHHUKY Y KOIHU IMPHUKA30B MO JUYHOMY COCTaBY;

- INYHBIC JIe7a U TPYJOBbIE KHIKKH COTPYIHUKOB;

- OCHOBaHMS K INPUKa3aM 10 JUYHOMY COCTaBY;

- Iefa, coaeprKallue MaTepuaibl N0 MOBBIECHUIO KBATH(DHUKAIMN U MEPETOArOTOBKE
COTPYIIHUKOB, UX aTTECTALUU, CIY>KEOHBIM PacclieIOBaHUIM;

- KOTIMM OTYETOB, HANPAaBIIIEMbIE B OPTaHbl CTATHCTUKH.

2.3.B cocTtaB mepcoHaIbHBIX JaHHBIX OOYYaroIIerocs BXOJIST:

- AaHKETHBIC JTaHHBIC;

- e-mail;

- oOpa3oBaHwe;

- CBEJICHUS O COCTaBE CEMbHU;

- IACTIOPTHBIE JIaHHbIE (CBUAETEIBCTBA O POKICHHUM);

-CHWJIC, UHH;

- CBEJICHHSA O BOMHCKOM YYETE;

- aJpec MecTa KHUTEIbCTBA;

- TOMAIIHUN (COTOBBIN) TenedoH;

- JIMYHOE J1€JI0 00YyYaromerocs;

- pesyabratel EI'D, OI'D;

- pe3ynbTaThl y4acTHsl B OJIMMITHAJaX, KOHKypcax

2.4. JlokyMeHTBI, yka3zaHHbIE B 1. 2.2., m.2.3. Hactosmero [lonoxxeHusi, sBISIOTCS
KOH(HUICHITHATEHBIMU.

3. O6paboTKa MEepCOHAILHBIX JTAHHBIX.

3.1. Ilon 00pab®oOTKOW TMEpPCOHANBHBIX JaHHBIX paOOTHHKA WM OO0YYaroIerocs
NOHMMAETCS MOJIydeHUe, XpaHeHHe, KOMOMHUpOBaHUeE, Mepefadya Wik J0oe Apyroe
MCTIOJIb30BaHNE TIEPCOHATBHBIX TAHHBIX.

3.2. B nemsx obecnedyeHus IpaB U CBOOOJT YEIOBEKA M TPaKJIaHWHA, padOTOAATENb U €T0
NpeCTaBUTeI Mpu  00pabOTKE TEPCOHANBHBIX  JAHHBIX  OOS3aHBI  COONIOAATH
cienyromnye oomue TpeOoBaHus:

3.2.1. O6paboTKka NEPCOHAIBHBIX JAHHBIX MOKET OCYLIECTBIIATHCS HCKIIOYUTEIHLHO B
Hessix obecriedyeHus COOJMIOACHHS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX AaKTOB,
COJICHCTBUSI paOOTHUKAM B TPYJIOYCTPOWCTBE, OOYYEHHH U IPOJBHKEHUU IO CIyXkOe,
KOHTPOJISI KOJIMYECTBA U KAayeCTBA BBINOIHIEMONW pabOThl U 0OEcreueHus: COXpaHHOCTU
MMYIIECTBA, 00CCIICUCHUS JUIHON 0€30MacHOCTH PAOOTHUKOB M OOYYArOIIHUXCS.

3.2.2. [lpu ompenenenun obbeMa U coJIepKaHUS 00padaThIBAEMbIX MEPCOHATBHBIX
JIAHHBIX HYKHO pykoBoxactBoBaTbcsad Konctutymuen Poccuiickonn ®@enepauuu, TpyaoBeiM
KOJIEKCOM U MHBIMH (peliepaibHbIMHU 3aKOHAMHU.

3.2.3. [lonmyyeHne TEpCOHANBHBIX JAHHBIX  MOXKET OCYIIECTBIATHCS KAk IyTeM
MIPEJICTABJICHHUSI UX CaMUM PaOOTHUKOM W OOYYaromIMMCs, TaK W IyTEeM IOIYYCHHs UX W3
WHBIX HUCTOYHMKOB TIpU YCIOBUM YBEIOMJIGHHS 00 OSTOM 3apaHee U TIOJyYeHUU
MUCbMEeHHOTo coryacusi. [Ipu aToM HeoOXoauMo cooOmUTh pabOTHUKY (00ydJaroIemMycs)
0 HENSX, MPEANOoNIaraéMblX MCTOUYHHMKAX M CHOCO0AaX IMONy4YeHHs MEePCOHAIBHBIX JTaHHBIX,
a TaKkKe O XapakTepe MOJJIeKAIUX MOJyYCHHUIO MEPCOHAIBHBIX TAaHHBIX M TMOCIEACTBHIX
OTKa3a J1aTb UMCBbMEHHOE COIrJache Ha UX IOJIyYEHHE.



3.2.4. PaboTtonaTens HE MMeEET MpaBa MOIy4aTh U 0OpabaThIBaTh MEPCOHAIBHBIC TaHHBIE
pabOTHHKA O €ro MOJUTHUYECKUX, PETUTHO3HBIX M MHBIX YOSKACHHSIX M YACTHOM KHU3HH.
B cnydasx, HEmoCpeACTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOILIECHWH, JaHHBIC
0 YacTHOM XU3HU paboTHHKA (MH(MOpPMAIUS O KU3HEAEATEIPHOCTH B cdepe CeMEHHBIX
OBITOBBIX, JJMYHBIX OTHOIICHHI) MOTYT OBITH IOJY4Y€HBI U 00pabOTaHbl paboTOAATEIEM
TOJIBKO C €r0 MUCHbMEHHOT'O COTIIacHsl.

3.2.5. PaboTonaTtens He MMEET MPaBO MOJIydyaTh U 0O0pabaThiBaTh MEPCOHATIBHBIC TAaHHBIE
paOOTHHKAa O €ro 4JeHCTBE B OOIIECTBEHHBIX OOBEAWHEHHSIX WM €ro MpodCcoro3HON
JESITEIIbHOCTH, 32 UCKIIOYCHHEM CIy4yaeB, MPEyCMOTPEHHBIX (eepaTbHbIMA 3aKOHAMH.
3.3. K o0pabotke, mepenavye ¥ XpaHEHHUIO MEPCOHATBHBIX JAaHHBIX PAaOOTHUKA MOTYT
UMETh JIOCTYII:

- paOOTHUKH OyXTalITepuH;

- paOOTHUKH OT/ENIa KaJpOB;

3.4. Vlcionb30BaHNe MEPCOHANBHBIX JAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C
HEJSIMH, ONIPEICTUBIINMHA UX TTOTYYCHHE.

3.4.1. [lepconanpHble AaHHBIE HE MOTYT OBITH HCIIONB30BAaHBI B ILEISAX MPHUYUHEHUS
MMYIIECTBEHHOTO W MOPAJIBHOTO Bpela TpaKaaHaMm, 3aTPYJHEHUS peanu3aliil MpaB U
cBoOox rpaxman Poccuiickort @enepanuu. OrpanmdeHue mpaB Tpaxaan Poccuiickoin
Qenepaii  Ha  OCHOBE  HCIONB30BaHUS HWHPopMamuu 00 WX  COLMAIBHOM
IIPOMCXOKIECHUN, O PACOBOM, HAallMOHAJIBHOM, S3BIKOBOM, PEIUTMO3HOW M NapTUHHOU
MPUHAJISKHOCTH 3alperieH0 M KapaeTcss B COOTBETCTBUH C 3aKOHOAATEIHCTBOM.

3.5. [lepenaya mepcoHANBHBIX JAHHBIX BO3MOXKHA TOJBKO C COTjacus paOOTHHKA WM B
CITydasiX, IpsIMO TIPETyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

3.5.1. [Ipu mepenaye MEpCOHANBHBIX JAHHBIX HEOOXOAMMO COONIONATH CIEIYIOIINE
TpeOOBaHUSI:

- He cooOulaTh MEPCOHAJIbHBIE JaHHbIE TPEThel CTOpOHE 0€3 MHCHbMEHHOI'O COTJIacHs
paboTHUKA U 00yYarolerocs, 3a UCKIIOUEHUEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LIEJSAX
NpeynpexaCHUs YIpO3bl )KU3HU U 370POBbIO, 4 TAKXKE B CIydasix, yCTAaHOBJIEHHBIX
benepanbHbIM 3aKOHOM;

- HE COOOIIaTh MEpPCOHAJIbHBIE JIaHHbIE PA0OTHHKA B KOMMEPUECKHUX LEsIX 0e3 ero
MUCHEMEHHOTO COTJIACHS;

- IPEAYTIPEANUTD JIUII, MOJYYarOIINX MMEPCOHATbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO ITH
JAaHHBIE MOTYT OBITh HWCIOJB30BAaHBI JIUIIL B LEJSAX, JUISI KOTOPHIX OHH COOOIICHBI, U
TpeOOBaTh OT ITHX JIMIl TOJATBEPKICHUS TOrO, YTO ATO MpaBWIO coOmroaeHo. Jluma,
MOJIyYalolllie TEePCOHANIbHBIC JaHHbIE paOOTHUKA, O00sM3aHbl COONIOJATh PEXUM
CEKpeTHOCTH (KOH(uIeHIManbHOCTH). JlaHHOE TOJOKEHHWE HE pacHpOCTpaHSETCs Ha
00OMEH NEepCOHAIBHBIMU JIaHHBIMH PAOOTHUKOB B MOPSAKE, YCTAHOBICHHOM
benepalbHBIMUA 3aKOHAMH,

- HE 3ampammBaTh WHOOPMAIMIO O COCTOSHHM 3/I0pPOBbsS PAOOTHHKA, 32 HCKIIOUYCHHUEM
TEX CBEACHH, KOTOPHIE OTHOCSTCS K BOIMPOCY O BO3MOYKHOCTH BBITTOJIHCHUS PaOOTHUKOM
TPYJAOBOU (QYHKUUU;

- mepefaBaTh TEPCOHAJIbHBIC JaHHBIE pPAOOTHUKA TPEIACTABUTEISIM pPAOOTHUKOB B
MOPSAJIKE, YCTAaHOBJIEHHOM TpynOBBIM KOJEKCOM, U OTPAaHUYMBATH 3Ty HH(OPMALUIO
TOJIbKO TeMH IEPCOHAJIbHBIMU JaHHBIMU PAOOTHHMKA, KOTOPbIE HEOOXOAMMBI st
BBITIOJIHEHUS! YKAa3aHHBIMH IPEJICTABUTEISAMH UX (YHKLUIL.

3.5.2. Ilpu mepenaye nepcoHaAIbHBIX JaHHBIX PaOOTHHKA MOTPEOUTENISIM (B TOM YHCIE U B
KOMMEpPUYECKHX IIeJIIX) 3a MpeAeNibl OpraHu3anuu padoTojaTeslb HE JODKEH CO0OIaTh
9TH JaHHBIE TPEThEH CTOpOHE 0e3 MMCHbMEHHOIO COrjacHs pabOTHUKA, 33 UCKIIOYCHUEM



Clly4aeB, KOTJla 3TO HEOOXOAMMO B IENSAX HPEIyNpexJACHUs] YIpO3bl KU3HU U 3A0POBHIO
paboOTHUKA WM B CIIy4asiX, YyCTAHOBJICHHBIX (DeepaTbHBIM 3aKOHOM.

3.6. Bce Mepsl koH(UACHIMANBHOCTU MpH cOope, 00pabOTKe W XpaHEHUH MEepCOHATbHBIX
JAHHBIX COTPYIOHHMKA PACHpPOCTPAHSIOTCA Kak Ha OyMakHble, TaK U Ha DJIEKTPOHHBIC
(aBTOMaTH3UPOBAHHBIEC) HOCUTENTN UH(OPMAIUHL.

3.7. He nmomyckaercs oTBeYaTh Ha BOIPOCHI, CBSA3aHHBIC C Nepeaavyeil mepCcoOHaIbHOMN
nHpopmaruu 1o Teneony win ¢akcy.

3.8. XpaHeHne mepcoHaNbHBIX JaHHBIX JOJDKHO MPOUCXOAUTH B TOPSIIKE,
UCKJTIOYAIOUIeM UX YTpaTy WIM UX HEeMpaBOMEPHOE HCIIOJIb30BaHUE.

3.9. Ilpn mpuHATHM pelIeHUH, 3aTparuBaloOUINX HHTEpechl paboTHHMKA, paboTomaTeNlh He
UMeeT IMpaBa OCHOBBIBATBbCS HA TEPCOHANBHBIX JAaHHBIX pPAa0OTHUKA, MOITYYEHHBIX
UCKITIOYUTENIFHO B PE3yJbTaTe MX aBTOMATH3UPOBAHHOW OOpPAOOTKHM WMIIM 3JIEKTPOHHOTO
nosydeHus. Paboronarens yduThIBaeT JIMYHBIE KadyecTBa paOOTHUKA, €TO
JI0OpOCOBECTHBIN U A(PPEKTUBHBIA TPYII.

4. loctyn K NEpCOHAIBHBIM JTaHHBIM

4.1. BuyTpeHHHMI OOCTYM (JOCTYIl BHYTPH OpraHU3alliH).

4.1.1. IIpaBo moctyna K MEepCOHAIBHBIM JAHHBIM COTPYIHHKA (0OYYaroIIerocs) UMEHT:

- TUPEKTOD;

- 3aMECTUTENb JUPEKTOpa MO Y4eOHO-METOAMYECKON paboTe;

- 3aMECTHUTEIIb JTUPEKTOpa MO y4eOHO-BOCTIMTATEIIPHOM padoTe;

- paOOTHUK OT/AENIa KaJpOB (IIOKYMEHTOBE);

- KJIACCHBIE PYKOBOJUTEIIN;

- caM paboTHUK (00ydaromuiics), HOCUTENb JaHHBIX;

4.1.2. TlepeyeHp UL, UMEIOMIMX TOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB
(oOyuaromxcs), OrnpeaesseTcs: HACTOSIIMM TOJI0KEHHEM.

4.2. BHeuHUI MOCTYTI.

42.1. K 4ymcnmy MaccoBbIX MNOTpeOMTENell MepCOHANBHBIX JaHHBIX BHE OpraHHU3alud
MOKHO OTHECTH TOCYAApCTBEHHBIE W HETOCYAAPCTBEHHBIC (DYHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOTOBBIE HWHCIEKINY;

- MPaBOOXPAHUTEILHBIEC OPTaHEI,

- OpraHbl CTaTUCTUKU;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COIMAILHOTO CTPaXOBaHMUS,

- TICHCUOHHBIC (POH/IBI,

- IOJIpa3/ieTICHUs] MYHUIIUIIAJIbHBIX OPTaHOB YIPABJICHHUS;

4.2.2. Han30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYN K MH(pOpMAIMU TOJIBKO B cdepe
CBOCH KOMIIETECHITH.

4.2.3. Opranuzauuy, B KOTOpPBIE COTPYJAHHUK MOXKET OCYIIECTBISTh MEPEUUCICHUS
JIEHE)KHBIX CPEICTB (CTpaxoOBble KOMITAHWH, HETOCYIAapCTBEHHBIC IEHCHOHHBIC (OHIBI,
O7aroTBOpUTENbHbIE OPraHU3AlUU, KPEIUTHBIE YUYPEXKACHHUsS), MOTYT HMOJIYYHTh AOCTYI K
NEePCOHATIBHBIM JaHHBIM PaOOTHHMKA TOJBKO B CIIyyae €ro MUCHbMEHHOTO pa3pelIeHHUs.
4.2.4. Jlpyrue opraHU3aIlyy.

Ceenenus o paboTaroIIEeM COTPYIHUKE WM YK€ YBOJCHHOM MOTYT OBITh MPEJOCTaBJICHBI
Jpyrol OpraHuM3aluy TOJNBKO C THCBMEHHOTO 3alpoca Ha OJaHKe OpraHu3aluH, C
NPUIIOKEHUEM KOMHUU HOTapUAIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHKA.



[lepconanbHble AaHHBIE COTPYIHHKA MOTYT OBITH MPEIOCTABIIEHBI POJCTBEHHHUKAM WU
YJIEHaM €r0 CEMbU TOJIBKO C MHUCHbMEHHOTO pa3peleHMs CaMOro COTPYIHHKA.
B cnyuae pa3Boga ObiBLIAsi cymnpyra (Cynpyr) UMEOT MpPaBO OOPATUTHCA B OPraHU3aLUIO

C IMMCbMCHHBIM 3aIIpOCOM O pasMepe 33p36OTHOﬁ IJ1aTbl COTPYIAHUKA 663 €ro corjacus
(VK PD).

5. 3ammTa MepCOHAIbHBIX JIaHHBIX.

5.1. Ilon yrpo3oi WM OMACHOCTHIO yTpaThl MEPCOHATBHBIX JAHHBIX TTOHUMAETCS
EAMHUYHOE WIM KOMIUIEKCHOE, PEaIbHOE WJIM MOTEHIMAIBbHOE, aKTUBHOE WIIM MACCHUBHOE
NPOSIBIICHNE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEUIHMX WJIM BHYTPEHHUX HCTOYHUKOB
yrpo3bl  CO3/1aBaTh HEONArompuATHBIE COOBITHS, OKa3blBaTh JeCTAOMIU3UPYIOIIEe
BO3/ICHCTBUE HA 3aLIUIAEMYI0 HHPOPMAIIHIO.

5.2. Puck yrpo3sl nr00bIM MHGOPMAITMOHHBIM PECypcaM CO3JAI0T CTHUXWHHBIC O€ICTBHS,
AKCTpEMaJIbHBIE CHUTYallMH, TEPPOPUCTHUYECKUE ICHCTBUS, aBapHM TEXHHUUECKUX CPEACTB
U JIMHUW CBSI3M, JAPYTHe€ OOBEKTHBHBIE OOCTOSITENLCTBA, a TaKKe 3aWHTEPECOBAHHBIC U
HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUU YTPO3bI JIUIIA.

5.3. 3amuTa MepCOHAIBHBIX JAHHBIX MPEICTaBISET COOOM KECTKO periaMeHTHPOBAHHBIN
U JUHAMHYECKH-TEXHOJOTHYECKHH  TPOIECC,  MPEAYNPEeKIAIMUNA  HapyIICHHE
JOCTYITHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUICHIMAIHHOCTH MEPCOHAIBHBIX
JAHHBIX M B KOHEYHOM cyeTe OO0ECIeYMBAIOMIMN JOCTaTOYHO HA/EKHYI Oe30macHOCTb
uHpOpMalMM B TpoOIecce YNPaBICHUYECKOM W  MPOU3BOACTBEHHOW AEATEIbHOCTU
KOMIIaHHH.

5.4. 3amuTa NMEpPCOHAIBHBIX JIAHHBIX PaOOTHHKA OT HEMPABOMEPHOTO HUX HMCIIOIb30BaHUS
WIM YTpaThl JOJDKHA ObITh oOecriedyeHa padoToJaTeNIeM 3a CYET €ro CPelCTB B MOPSAIKE,
YCTaHOBJIEHHOM (he/iepaibHbIMU 3aKOHAMHU.

5.5. "BuyTpennss 3amuTa'.

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOTO JOCTyMa K TEPCOHAIBHBIM
JAHHBIM SIBJISIETCA, KaK MPaBWIIO, TIEPCOHAN, pabOTAIONINI C JOKyMEHTaAaMU U 0a3zamMu
JaHHBIX. PermameHTanus A0CTyna MepcoHaja K KOH(PHACHLHAJIbHBIM CBEICHUSM,
JOKyMEHTaM M 0a3aM JaHHBIX BXOJHUT B YMCIIO OCHOBHBIX HampaBlICHUHN
OpPTaHW3aIlMOHHON 3amMThl HWHQOpPMAIMM W TpeJHA3HadeHa JUIsl pa3rpaHudeHUs
MOJTHOMOYHUH MEXIy PYKOBOJIWUTEISIMU M CHEIUAINCTAMU OPTaHU3AIIHH.

5.5.2. JIns obecrnieueHnss BHYTPEHHEH 3allUThl NMEPCOHATBHBIX TAHHBIX PAOOTHHKOB H
00yyJaromuxcst He0OX0AUMO COOIIOIATh P MEp:

- OrpaHUYEHHE M pEeriIaMeHTallusl cocTaBa PaOOTHHUKOB, (YHKIIMOHAJIBHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(PHUICHIINATHHBIX 3HAHUH;

- cTporoe u30OupaTesnbHOe U 0OOCHOBAaHHOE pacIpe/iefieHue TOKYMEHTOB M WH(pOpMaluu
MeX1y pabOTHUKAMH;

- palMoOHAJIbHOE pa3MelleHre paboYruX MECT paOOTHUKOB, MPU KOTOPOM HCKIIOYAIOCh
OBl 0ECKOHTPOJIHHOE UCTIOJIb30BAHNE 3aNTUIIIAeMON WH(GOPMAIINK;

- 3HaHUE PAaOOTHUKOM TPeOOBAHWN HOPMATHBHO-METOJUYECKUX JTOKYMEHTOB IO 3aIUTE
uH(GOpPMALIUY U COXPAHEHUU TallHbL;

- HaJIMYUe HEOOXOJMMBIX YCIOBHH B MOMEUICHUU JUIS pabOThl ¢ KOH(UICHIMAIHHBIMU
JOKYMEHTaMH ¥ 0a3aMu JTaHHBIX;

- OIpeZieNiecHHe W perJiaMeHTalus cocTaBa paOOTHUKOB, MMEIOIIMX IPaBO AOCTYIa
(BXoz1a) B MOMeEIIEHHE, B KOTOPOM HAaXOJIUTCS KOMIBIOTEpHass TEXHHKA, Ha KOTOPOM
XpaHUTCs KOHQUACHIMATbHAS NHPOpMAIs;



- OpraHu3anms MopsIKa YHHUTOXKECHUS WH(POPMAIIHH;

- CBOEBPEMEHHOE BBISIBJICHHE HapyIICHUs TPEOOBAHMH pPa3pelIUTEIbHON CUCTEMBI
JOCTyna pabOTHUKAMH,

- BOCIIUTATENIbHAS U Pa3bsiICHUTENIbHAS paboTa ¢ pabOTHUKaMU 10 TIPEIYNPEKICHUIO
yTpaThl IEHHBIX CBEACHHUI NMPH pad0oTe ¢ KOH(MUICHIIMAIBHBIMU JIOKYMCHTAMH,

- JIngHble nema MOTYT BbIIAaBaThCcs HA pabOYHMe MECTa TOJIBKO TUPEKTOPY YUPEIKIACHHS,
paboTHMKaM oOTAeNIa KaapoB M B MCKIIOYHTEIBHBIX CIIydasX, [0 HUCBMEHHOMY
pa3pelleHUI0 JAUPEKTOpa YYPEXKICHUS, - 3aMECTHTEII0 AMpPEKTopa (Hampumep, MpU
MOATOTOBKE MAaTEPUAJIOB IS ATTECTAIMA PAOOTHHKA).

5.6. "BueuHsas 3ammura'.

5.6.1. JInsas 3amuTel KOH(MUIESHIUATBHOH WHPOPMAIMU CO3MAIOTCS IICJICHAIIPABICHHbBIC
HEONAroNpUATHBIE  YCIOBUS M TPYAHONPEOJOJHMMBIC  MPENATCTBUS  JUIS  JIMIIA,
MBITAIOIIETOCS COBEPIINTh HECAHKIMOHUPOBAHHBIA JOCTYIl W OBJAJACHUEC HH(DOpPMAIIMECH.
Llenpo ¥ pe3yabTaTOM HECAHKIIMOHMPOBAHHOIO JI0CTyHa K HMH(OPMAIMOHHBIM pecypcam
MOJKET OBITh HE TOJIBKO OBJIQJICHHE IICHHBIMH CBEJICHUSMHU U HMX UCIIOJIb30BaHUE, HO M HUX
BUJOM3MEHEHUE, YHUYTOKCHHE, BHECCHHME  BHpyca, IMOJAMEHa, (dambcupukamms
COJIep)KaHUs PEKBU3UTOB IOKYMEHTA U JP.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM ITOHUMAETCS JIF000E JUI0, HE HMMEIoIee JOCTYI K
MEPCOHAIBHBIM JIAHHBIM PA0OTHHUKOB, IOCETUTEIHM, PAOOTHUKH JAPYTUX
OpraHW3aIlMOHHBIX CTPYKTYp. IlocTOpoHHHWE JMIla HE JOJDKHBI 3HATh paclpeaesiCHUe
GbyHKIUH, padourMe MPOIECChl, TEXHOJOIHMIO COCTABJICHHS, O(GOPMIICHHS, BEACHHS U
XpaHEHUsI JOKYMEHTOB (B T.4. TPYIOBBIX KHHUKEK PAaOOTHUKOB), JIMYHBIX JIeJ M pabO4YMX
MaTEpHUAJIOB B OT/CIIC KaJIPOB.

5.6.3. [Ins obecnievyeHnss BHEIIHEH 3allUThI TEPCOHAIBHBIX TAHHBIX COTPYIHUKOB
HEO0OXOAMMO COOTIOATE PSIT MEp:

- IOPSJIOK MPHEMa, YIeTa W KOHTPOJIS JIEATCILHOCTH TTOCCTUTEIICH;

- POITYCKHON PEKUM OpTaHU3aIHH;

- YUYET ¥ TOPSIOK BbIIAYU YIAOCTOBEPCHHUIA;

- TEXHUYECKHE CPECTBA OXPaHbl, CUTHAIN3AIUY;

- TpeOOBaHUA K 3amuTe WHPOPMAIMU TPU UHTEPBBIOMPOBAHUU M COOECEIOBAHMSIX.

5.7. Bce muma, cBsI3aHHBIC C TMOJY4YCHHEM, OOpaOOTKOH M 3alUTOW TEPCOHATBHBIX
JAHHBIX, 00s3aHBI TOJIUCATh 00S3aTEIILCTBO O HEpa3MIANICHUU MEPCOHATBHBIX JTAHHBIX
paOOTHUKOB.

5.8. KpoMe Mep 3ammThl NEpPCOHANBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM,
paboronareny, paOOTHUKM M WX TPEJACTABUTEIN MOTYT BbIpaOaThIBaTh COBMECTHBIC
MEpBI 3alTUThl TIEPCOHAIBHBIX JTaHHBIX PAOOTHHUKOB.

6. [IpaBa n 00s3aHHOCTH PaOOTHHKA, OOYJAOIIETOCS

6.1. 3akperieHue mnpaB paOOTHHKA, OOYYArOIIETrOCs, PErJaMEHTHPYIOUIMX 3alIUTy €ro
NEPCOHAIBHBIX JAHHBIX, 00ECIEUYUBAECT COXPAHHOCTh IMOJHOM M TOYHOW MH(OpPMAIH O
HEM.

6.2. B mensx 3ammThl MEPCOHANBHBIX JaHHBIX, XPaHAMIMXCS y paboTomaTens, paOOTHUK
(oOyuaromuiicsi) UMeeT PaBo:

- TpeOOBaTh UCKJIIOYCHHS] WM HCIPABICHHUS HEBEPHBIX WJIM HEMOJHBIX MEPCOHAIBHBIX
JTAHHBIX;

- Ha CBOOOJHBIN JOCTYN K CBOMM IEPCOHAJIBHBIM JAaHHBIM, BKJIKOYas IIPABO Ha
MOJTy4YeHHE KOMMH JII000H 3amucu, coiepiKalliel mepcoHalbHbIe TaHHBIC,



- IEPCOHAJIbHBIC JIAHHBIE OLIEHOYHOTO XapakTepa JOINOJHUTH 3asIBJICHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUYKY 3PECHHS;

- ONPEACIISITh CBOMX MPEACTABUTENECH JIJIsl 3allUThl CBOMX MEPCOHAIBHBIX JAHHBIX;

- Ha COXPAHEHME U 3AIIUTY CBOEH JUYHOM U CEMEWHOW TaWHBI.

6.4. PaboTHUK 00s13aH:

- mepenaBaTh pabOTONATENI0O WM €ro MPEICTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJIEH TpyAOBBIM
Kojiekcom P®D.

- CBOEBPEMEHHO co00IIaTh paboToAaTeNto 00 M3MEHEHUHM CBOUX MEPCOHAIBHBIX JTaHHBIX.
6.5. PaboTHUKM cTaBAT paboTomaTeNsi B M3BECTHOCTh 00 HM3MEHEHUHW (aMUINH, WMEHHU,
OTYECTBA, JIaThl POXKJACHUSA, YTO MOJIYYaET OTPAXKEHHUE B TPYIOBOU KHMKKE HAa OCHOBAHUU
MIPEACTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOAUMOCTH U3MEHSIOTCS JTaHHBIE 00
00pa3zoBaHuu, MPOPECCUH, CIEeIHAIBHOCTH, MPUCBOCHUH HOBOTO paspsja U Tp.

6.6. B memsix 3amuThl YacCTHOW >KM3HUW, JIMYHOW W CEMEHHOW TalHbI pPAaOOTHUKH HE
JIOJDKHBI OTKA3bIBaThCSl OT CBOETO TpaBa Ha 00pabOTKYy MEPCOHATBHBIX JTaHHBIX TOJIBKO C
UX COrJIacusi, MOCKOJbKY 3TO MOJKET MOBJEYb MPUUYMHEHHUE MOPAIBHOI0, MAaTEPHUAIBHOTO

Bpea.

7. OTBETCTBEHHOCTh 3a pas3rjalleHue KOHQUACHIHAIbHON HMH(OpMAalMU, CBS3aHHOU C
NEePCOHATbHBIMU JAHHBIMHU.

7.1. TlepcoHasibHass OTBETCTBEHHOCTh - OJTHO W3 TJIABHBIX TPeOOBAaHUI K OpraHU3alud
(GYHKITMOHMPOBAHUS CHCTEMBI 3alUTHl TMEPCOHAIBHON WHGPOpMAIMU M 00sS3aTeTbHOE
ycioBue odecriedeHust 3PPEKTUBHOCTH ITOW CHUCTEMBI.

7.2. FOpuanueckne v (U3HYSCKUEC JIUIA, B COOTBETCTBHH CO CBOMMH ITOJIHOMOYHUSMU
BIa/Icomue MHpOpManuen o TpakaaHaX, MONydYalONIMe M HCIOJIB3YIONINE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickon denepannu 3a
HapyIIEHUE PEeKUMa 3alIUThl, 00paOOTKH M MOPSIKAa MUCIOJIb30BAHUS 3TON WH(GOpPMAIIUU.
7.3. PykoBouTeNb, pa3pemIaroniuil TOCTYI COTPYAHHKA K KOH(HICHIUATHBHOMY
JIOKYMEHTY, HECET MEePCOHAIbHYIO OTBETCTBEHHOCTh 3a JAHHOE pa3pellCHUE.

7.4. Kaxaplii COTPYIHUK OpPTaHU3AIHH, MONTYYAOIINNA JIsi paboThl KOH(MUIACHINATBHBIHN
JIOKYMEHT, HECeT eIWHOJUYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCHUTEIS U
KOH(UICHITMATEHOCTh HH(OPMAITHH.

7.5. JIumta, BUHOBHBIC B HAPYIIEHUU HOPM, PETYIMPYIONIMX MOTYy4YeHHE, 00pabOTKy U
3allUTy  TEPCOHAIBHBIX  JIAHHBIX  PaOOTHHKA, HECYT  JUCHUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXJAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (he/iepaibHBIMHU 3aKOHAMH.

7.5.1. 3a HeWCHOMHEHNUE WU HEHaJJIekKalee MCTOJHEHHE PAaOOTHUKOM TIO €r0 BHHE
BO3JIOKEHHBIX HAa HETO OOSI3aHHOCTEH IO COONIOJCHUIO YCTAHOBJICHHOTO TMOPSIKA
paboThl CO CBEICHUSAMHU KOH(PHICHIIMAIBLHOTO XapakTepa padoTomaTedb BIIpPaBe
NPUMEHSTh MPEAYCMOTPEHHBIC TPYAOBBIM KOJEKCOM AMCIMILIMHAPHBIC B3BICKAHUS.
7.5.2. JIolKHOCTHBIE JHIA, B OOS3aHHOCTH KOTOPHIX BXOJUT BEJCHUE IEPCOHATBHBIX
JTAHHBIX COTPYJHHKA, 00s3aHBI OOECHEYHUTh Ka)XXIOMYy BO3MOXHOCTH O3HAKOMIICHUS C
JOKyMEHTaMHd W MaTepuajaMH, HEMOCPEICTBEHHO 3aTParMBalONIMMU €ro IpaBa W
CBOOOJIBI, €CIIM HWHOE HE TMPEeayCMOTPEHO 3aKOHOM. HempaBoMepHBII OTKa3 B
MPEOCTaBIICHNA COOpaHHBIX B  YCTAHOBJICHHOM  TIOPSAKE JOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE TIPEJOCTABICHUE TaKUX JOKYMEHTOB WM WHOW wuHMOpMAIUu B
CIIyvasx, MIpeyCMOTPEHHBIX 3aKOHOM, JIHOO MPEIOCTaBICHUE HEMOJHOW WM 3aBEIOMO



JOXHON HMH(pOpPMAIMK - BJIEYET HAJOXKEHHWE Ha TOJHKHOCTHBIX JIUI] aJMUHUCTPATHUBHOTO
mTpada B pasmepe, omnpeaemsemoMm — Komekcom 00 — aJAMHHUCTPATHBHBIX
[IPAaBOHAPYILICHUSIX.

7.5.3. B coorBerctBuM ¢ ['pakIaHCKUM KOJIEKCOM JIMIIA, HE3aKOHHBIMH METOJaMH
MOJIyYMBIIME HH(POPMALUIO, COJEpKallUe MMEePCOHAIbHBIE JaHHbIEC, 00S3aHbI BO3MECTUTH
IIPUYMHEHHBIN BpELl.

5.4. VYronoBHas OTBETCTBEHHOCTb 3a HApYLIEHUWE HENPUKOCHOBEHHOCTU YACTHOW >KU3HU
(B TOM umncie HE3aKOHHOE COOMpPAaHME WM PACIpPOCTPAHEHUE CBEACHUM O YACTHOW >KH3HU
JUIa, COCTABISIONIETO €ro JIMYHYK WM CEMEWHyI TaiiHy, 0e3 ero corjacus),
HENPAaBOMEPHBIN JOCTYH K OXPAaHSAEMOU 3aKOHOM KOMIIBIOTEPHOU

uHpOpMaLUK, HENPaBOMEPHBIA OTKa3 B MPEAOCTABICHUU COOpPAHHBIX B yCTAaHOBICHHOM
NOPSAJKE JTOKYMEHTOB M CBEIACHHMM (eciu 3TH JAesHUs NPUYMHWIM Bpel IpaBaM U
3aKOHHBIM HHTEpEcaM TIpak[JaH), COBEPIICHHbIC JMIIOM C MCIOJb30BAHUEM CBOETO
CITy’)K€OHOTO TIOJIOKEHUSI HaKa3bIBaeTcs mTpadoM, MO0 JHIIEHHWEM IpaBa 3aHUMATh
OTIpeJICNICHHbIE JTOJDKHOCTH WJIM 3aHUMAThCS OMPEICIICHHON NeATeIbHOCThI0, JHO0
apectoM B cooTBeTcTBUU ¢ YK PD.

7.6. HempaBOMEpHOCTh JESTEIBHOCTH OPraHOB TOCYAAPCTBEHHON BJIACTH W OPTaHHU3AIHMA
no cOopy M HCIOJIb30BAHUIO TE€PCOHAIBHBIX JIAHHBIX MOKET OBITh YCTAHOBJIEHA B
CyJ1e0HOM NOPSJIKE.



