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IHogoxxeHnue
00 3JIEKTPOHHOM KJIACCHOM SKypHaJie

1. O01mue MoJI0KeHU A

1.1. Hacrosmee IlomokeHue 00 AJIEKTPOHHOM KiacCHOM KypHaue (manee — IlomoxkeHue)
pa3paboTaHO Ha OCHOBAaHWHW JICUCTBYIOIIETO 3aKOHOMAaTenbcTBa Poccuiickoir denepanuu o
BEJICHUH JIOKYMEHTO000pOTa U yueTa 00pa3oBaTeIbHON AeATETLHOCTH:

@enepanbHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuun B Poccuiickoit
Oenepanuny ¢ nameHeHusMu Ha 30 nexadps 2021 rona;

®enepanpHoro 3akoHa Poccuiickoir ®enepamuu ot 27.07.2006r Ne 152-®3 «O
MEePCOHANIBHBIX JAHHBIX» C U3MEeHEeHUsIMU Ha 2 utoiist 2021 ropa;

[Tucema Munobpuayku Poccum ot 15.02.2012r Ne AII-147/07 «O MeTomudecKux
PEKOMEHIaLMAX 110 BHEIPEHUIO CUCTEM BEJICHHUS KYpHAIOB YCIEBAEMOCTHU B 3JIEKTPOHHOM
BUsie» ¢ m3MenenusiMu ot 21.10.2014r;

[Tucema denepanpHOro areHtrcTBa mo odpazoBanuio oT 29.07.2009r Ne 17-110 «O6
00eCTeYeHNH 3aIUThI IEPCOHAIBHBIX JTaHHBIX);

I[Tucema MunoOpHayku ot 13.08.2002 1. Ne O01-51-088un  «O06 opranu3anuu
MCIOJIb30BAHUS UH(POPMAITMOHHBIX u KOMMYHHUKAITHOHHBIX pecypcos B
00111€00pa30BaTENBHBIX YUPEKICHUIX ),

®denepanpHoro 3akoHa Poccmiickoit @Pepepanuu ot 27.07.2006 No 149-d3 «O6
uHpopmanuy, WHOOPMANMOHHBIX TEXHONOTHSX © O 3amure HWHPOpMAIun» ¢
n3MeHeHusiMu Ha 30 nexadpst 2021T;

IIpukazom MuHHUCTEpCTBA 3ApAaBOOXPAHEHHUS U COLMAIBHOrO pasBuTHd Pocculickon
Oenepanun ot 26  aBrycra 2010 roma Ne761 «OO6 yrBepxkaeHuun EgmHOoro
KBUTH(DUKAIIMOHHOTO CIHPABOYHUKA JIOJDKHOCTEH PYKOBOJIUTENEH, CIEIUATNCTOB W
ciyxamux», paznen «KpanmuduxanuoHHble XapaKTEpUCTHUKU JOJHKHOCTEH pabOOTHUKOB
o0Opa3oBaHMs», B KOTOPOM TOBOPUTCS, YTO B JIOJDKHOCTHBIE OOSI3aHHOCTH YYHTEISI BXOIUT
«OCYIIECTBIIEHUE KOHTPOJIbHO-OIIECHOYHON JEeSTEIbHOCTH B 00pa30BaTeIbHOM IpoIiecce ¢
UCIOJIb30BAHUEM COBPEMEHHBIX CIIOCOOOB OILIGHWBAaHUS B YCIOBHSX WH(GOPMAIMOHHO-
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KOMMYHHKAITMOHHBIX TEXHOJOTUH (BEIEHHE JJIEKTPOHHBIX (HOPM JOKYMEHTAIIMH, B TOM
YHUCJIEe JEKTPOHHOTO JKypHAJIa U JTHEBHUKOB OOydJarommxcs)», B peaakiuu ot 31.05.2011
roja.
1.2. DOnextponssiii xypHan (DXK) sBiusercs TOCYAapCTBEHHBIM HOPMATHBHO-(HUHAHCOBBIM
JOKYMEHTOM U BEJICHUE €T0 00s3aTEIIbHO /ISl KaXKI0TO YYUTEIS U KJIACCHOTO PYKOBOJIUTETIS.
1.3. DJeKTpOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBa€TCAd KOMIUIEKC HPOrPAMMHBIX CpEICTB,
BKJIIOYAOIIUI 0a3y JaHHBIX U CPENICTBA JIOCTYIA K HEH.
1.4. DNeKTpOHHBIN KJIACCHBIHN KYpHAJ CIY>KUT ISl pEIICHUS 3a7a4, ONMMCAHHBIX B 1. 2 HACTOSIIETO
[Tonoxenus.
1.5. Hacrosimee IlonokeHwe ycTaHaBIWMBAaeT €IWHBIE TPEOOBAaHUS IO BEICHUIO 3JIEKTPOHHOTO
KypHaja yCIEeBAaeMOCTH/ JJIEKTPOHHOrO JHEBHHKa oOyuatomerocs (DXK/D/I), ompenenser
MIOHSTHSL, eI, TpeOOBaHUS, OPraHU3aLMI0 U PadOTy 3JIEKTPOHHOTO KJIACCHOTO )KYpHaJIa IIKOJIBL.
1.6. DyeKTpOHHBIN KYpHAJ TOJKEH NOIIEPKUBATHCS B aKTyaJIbHOM COCTOSIHUU.
1.7. Ilonp3oBaTensiMU SJIEKTPOHHOI'O JKypHajla SBJIAIOTCSA: aIMUHHUCTpPALUs IIKOJbIL, YYHUTENS,
KJIACCHBIE PYKOBOJUTEIH, 00y4YarOIIHecs: U POIUTEIH.
1.8. DNeKTpOoHHBIA >KypHAT SBISETCS 4YacThbio HWH()OPMAIMOHHO-00PA30BATEIHFHON CHCTEMBI
LIKOJIBI.
1.9. B cinywyae HeBwimoaHeHuss pAaHHoro [lonoskeHus agMUHHUCTpaIus o00pa3oBaTeIbHON
OpraHu3aly HMEeT MpaBO HajaraThb JUCUUIUIMHAPHBIE B3BICKAHUS B YCTAHOBJIEHHOM
JNENCTBYIOIIMM 3aKOHOIATEIBCTBOM MOPSAKE.

2. 3agayu, pemaemMble ¢ MOMOIIHIO IJIEKTPOHHOI0 KJIACCHOTIO KypHaJia

DneKmpOHHbILL HCYPHAT UCNONb3YEMCsL OJisl PEUEeHUsT CIeOVIOWUX 3a0ay.!

2.1. XpaHeHue HJaHHBIX 00 YCTIEBAEMOCTH M TIOCEIIAEMOCTH 00YJarOIXCsl.

2.2. BoiBon uH(poOpManuu, Xpassuieics B 6a3e TaHHBIX, Ha OyMa)XXHBIH HOCUTENb ISl 0(OpMIICHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMU POCCUHCKOTO 3aKOHO/IaTEIbCTBA.

2.3. OnepaTuBHBIN 1OCTYN K OLIEHKaM 3a BECh IEPUOJ BEIEHUS XKypHajla [0 BCEM NPEIMETAM B
mo00e Bpems.

2.4. ABTOMaTu3anus co3qaHusl IEpUOINIECKUX OTUETOB YUUTEIEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HMH(POPMHUPOBAHUE POIUTENCH MO BOIIPOCAM yCIIEBAEMOCTH U TOCEIIAEMOCTH
UX JETEH.

2.6. KouTponp BbImoigHeHHs] 00pa30oBaTeNbHBIX MPOTPaMM, YTBEP)KIEHHBIX Y4eOHBIM IJIAHOM Ha
TeKyIUi y4eOHbIH rof.

2.7. Co3manne enuHOW Oa3bl KaJeHJAPHO-TEMATHYECKOTO IJIAHUPOBAHUS IO BCEM YYEOHBIM
IIpeIMeTaM | MapajliessiM KJI1acCoB.

2.8. Co3manue u peanu3anus TMCTaHIIMOHHBIX YY€OHBIX KYPCOB.

2.9. Co3ganne mopThoimo 00yJaronuxcs, eIaroros.

2.10. Coznmanue ycIoBUi ISl AUCTAHIIMOHHOTO KOHCYJIbTUPOBAHUS 3a00JICBIINX JETEH.

2.11. Pa3paboTka u mpoBeeHHEe TUAarHOCTUYECKUX M TECTOBBIX PabOT € IENbI0 MTPOMEKYTOUHOTO
Y UTOTOBOT'O KOHTPOJISL.

2.12. ABTOoMaTu3anuus co3/1aHusl IPOMEKYTOUHBIX U UTOTOBBIX OTUETOB YUUTEJIEH-IIPEIMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aAIMUHUCTPALIIH.

2.13. OOGecrnieueHrEe BO3MOKHOCTH MPSMOrO OOIICHUS MEXKAY YYUTEISIMH, aJMUHUCTpAIHEH,
POIUTENSIMUA U 00YUYaIOIIMMUCS BHE 3aBUCHMOCTH OT UX MECTONOJIOKEHUS.

3. IlIpaBujia ¥ MOPSAAOK PAdOTHI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. MmxeHep 1Mo KOMITBIOTEpAM YCTaHABIUBAET MPOTrpaMMHOE obecriedeHne, HeoOXOoaMMOoe s
paboOTHI JIEKTPOHHOTO KypHaia, U oOecTeunBaeT HajuIexaliee (yHKIIMOHUPOBAHUE CO3AaHHOU
MIPOrPaMMHO-AIIAPATHON CPEIbI.

3.2. Ilonp30Bareny MOJYYarOT PEKBU3UTHI JIOCTYyNA K JJIEKTPOHHOMY KYPHalIy B CIEAVIOUIEM

HOopAIKE:




*  VYuurens, KIacCHblE PYKOBOAMTEIM, aIMUHUCTpPALUS IOJY4YarOT PEKBU3UTHI AOCTYyNA y
agMuHUCTpaTopa K.
* Ponutenu m oOyyaromuecsi cCaMOCTOSITEIbHO PETUCTPUPYIOTCS B CUCTEME 3JIEKTPOHHBIN
KypHaJ/3MeKTpOoHHBINA JHEBHUK (DXK/D]T).
3.3. KnaccHble pyKOBOAMTENN CBOEBPEMEHHO 3allOJHSIOT KYpHAJI U CIEIAT 32 JIOCTOBEPHOCTHIO
JAHHBIX 00 00YYarOLIMXCS U UX POJUTENSX B COOTBETCTBHM C MHCTPYKLIUEH.
3.4. Yuurens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHBIE 00 Y4eOHBIX MpOrpaMMax M HX
IPOXOXKJIEHUH, 00 YCIEBAEMOCTH M IOCEIAeMOCTH OO0YyYaloluXcs, JOMAIIHUX 3aJaHUAX B
COOTBETCTBUH C UHCTPYKLIUEH.
3.5. 3amectuTenu aupekTopa MmKoJbl Mo YBP ocyiiecTBiasier mepHoIMYECKUd KOHTPOJIb 3a
BEJCHUEM DJJIGKTPOHHOTO JKypHalla, COJACpXalluii MPOIEHT YJacTHusi B paboTe, TMPOLEHT
00yyYaroImuxcs, He UMEIOLUX OLIEHOK, MPOLEHT 00y4aromuXcs, UMEIOIUX OJHY OLIEHKY, 3alUCh
JIOMAIIIHETO 3a/1aHus, YUeT MPOUJECHHOTO YUeOHOro Marepuaia.
3.6. Pogurenu u oOydaromyecs UMEIOT JOCTYI TOJBKO K COOCTBEHHBIM JAHHBIM M HMCIOJB3YIOT
OX/3/1 nns ero npocMoTpa B COOTBETCTBUU C MHCTPYKIIUEH.

4. IlpaBa, 00s13aHHOCTH
4.1. IIpasa:
4.1.1. Bce mnonp3oBaTenuM HMEIOT IPaBO JAOCTyHa K D3JIEKTPOHHOMY XXYypHally €XKEIHEBHO M
KpPYTJI0CYTOYHO.
4.1.2. Bce nosp30BaTeNi UMEIOT NPaBO HA CBOEBPEMEHHBIE KOHCYIBTAIIUH 110 BOIIPOCaM pabOThI €
ANEKTPOHHBIM KYPHAJIOM.
4.1.3. Ilo pe3ynpTaTaM NPOBEPKH AAMHUHHCTPATOP, YUUTENSI U KIACCHBIE PYKOBOJIUTENIM BIIpaBe
paccuuThIBaTh Ha MPEMHAILHOE BO3ZHATPAXKICHHE 110 UTOraM y4eOHBIX TEPHUO/IOB.
JIMpEKTOp IIKOJIbI UMEET IPABO:
* Ha3nauaTh COTpYIHUKOB HIKOJIbI HA UCIIOJIHEHUSI 003aHHOCTEH B COOTBETCTBUU C JaHHBIM
I0JIOKEHUEM;
* (OO0o3Hauath TeMBI UIsI OOCYKICHHS, Kacarolluecs o0pa3oBaTEIbHOW ACATENHHOCTH, H
Mpouecca yIpaBJICHUs IIKOJIOM;
* [lyOnukoBaTh mpHKa3bl U MOJIOKEHUS, N3JaBa€MbI€ B IIKOJIE, B pa3nene «J{OKyMeHThI».
3amecTtuTens aupekrTopa no YBP umMeer npaso:
* [lomyuath CcBOEBpEeMEHHYIO WHIUBUIYaIbHYIO KOHCYJBTAIMIO IO BOIpOcaM paboThl C
AJIEKTPOHHBIM KYPHAJIOM;
*  OO0cyxnaTh THO0YI0 TEeMy, KacaroIIylcsi 00pa30BaTeIIPHOW NEATEIBHOCTH, W IpoIecca
YIIPaBJICHUS IIKOJION;
* Bectu nuuHoe 31eKTpOHHBIE TOPTHOIHO.
Anvunuctparop no DXK/3 /1 uMeeT npaso:
*  OO6cyxnaTh THO0YI0 TEeMy, KacaroIIlylocsi 00pa30BaTEIBHOW NEATEIBHOCTH, W IpoIecca
YIIPaBJICHUS IIKOJION;
* CocraBisaTh MpeAcTaBiICHHE AUPEKTOPY MIKOJIY Ha M[PEMUPOBAHUE YUHUTEIEH IIOo
pe3yabTaTtaM paboThl C AJIEKTPOHHBIM KYPHAJIOM.
HHxeHep 0o KOMIbIOTEpaM UMEET IPAaBO:
* OO6cyxnaTh U BHOCUTb NPEATIOKEHHS M0 YIYUIICHUIO paboThI ¢ 3JIEKTPOHHBIM KYPHAJIOM
U THEBHUKOM.
TBIOTOpP UMEET ITPABO:
* OOcyxXaaTb U BHOCUTH MPEIJIOKEHUS M0 YITYUIIEHUIO paboThl C 3JEKTPOHHBIM KYpPHAJIOM
U THEBHUKOM.
YunTenp-npeMETHUK UMEET IPaBO:
* Ilomy4yaTb CBOEBPEMEHHYIO KOHCYJBTAIMIO II0 BONpOcaM pabOThl C 3JIEKTPOHHBIM
KYpHAIIOM;
* @opMHpOBaTH CBOM JJIEKTPOHHBIE YUEOHBIC KypChl, HTOTOBBIC, MPOMEXYTOUHbBIE U
KOHTPOJIbHBIE TECTOBBIE PaOOTHI U UCMHOIB30BaTh UX IIPU MTPOBEIECHUHU YPOKOB;




OO6cyxnare moOyI0 TeMy, Kacalollyrocs 00pa3oBaTeNbHOW MEATENHHOCTH U Mpollecca
YIPaBJICHUS IIKOJIOH;

OO0cyxnaTh ¥ BHOCUTH MPEIJIOKECHUS 110 YIYUIICHUIO Pa0OTHI ¢ AJIEKTPOHHBIM JKYPHAJIOM
Y JIHEBHUKOM;

[Ipy cBOEBpEeMEHHOM, TMOJTHOM W KAa4YECTBEHHOM 3alOJHEHUH SJICKTPOHHOTO KypHasa
dbopmupoBaTh OTYETHI MO paboTe B 3JICKTPOHHOM Buie: KaneHmapHO-TeMaTndeckoe
IaHupoBaHue; Toru ycrieBaeMOCTH IO MPEAMETY 3a y4eOHbIN nepuod; OT4yer yauTens-
MPEIMETHHUKA TI0 OKOHYaHUHU YICOHBIX MTEPUOIOB U UTOTOBBIIA;

CoznaBaTh U MyOJIUKOBaTh OOBSBICHUS HA AIEKTPOHHOU JOCKE OOBSBICHUM;

BecTu nuaHOE 351ekTpoHHOE TOPThOIHO.

KnaccHplit PYKOBOJAUTEIb HMCCT IIPABO:

[TonydaTh CBOEBPEMEHHYIO KOHCYJbTAllMIO IO BOMpPOcaM pabOThl € 3JIEKTPOHHBIM
KYpHAIIOM;

OO6cyxnath JIOOYI0 TeMy, Kacalomlylocs 00pa30BaTeNbHOM EATENHPHOCTH W TIpoliecca
YIIPaBJICHUS IIKOJION;

[Ip cBOeBpeMEHHOM, MOJHOM M KAa4€CTBEHHOM 3alOJHEHUH 3JIEKTPOHHOTO ypHaia
VUUTEISIMU-TIPEAMETHUKAMH  ()OPMUPOBATh OTYETHI 1O paboTe B D3IEKTPOHHOM BUJIE:
Otyer o mocemaeMocTH kKiacca (mo mecsam); [IpeaBapuTenbHBI OTYET KIACCHOTO
PYKOBOIUTENS 32 yueOHbIN nepuo; OT4eT KIACCHOTO PYKOBOAMTENS 32 yUeOHBIN MEePHO/;
HUrorm ycmeBaemocTn Kjacca 3a y4ueOHbI mepuwon; CBojgHas BEAOMOCTh yueTa
ycreBaeMocTH oOydatonuxcs kinacca; CBoAgHast BEIOMOCTh yueTa MOCEIIaeMOCTH.
dopmupoBath Tpu HeoOXxomuMocTu «MHPOpMaIMOHHOE THUCHMO JJISI POAUTENEH» B
OyMaXHOM BHUJIE JIJISl BKJICMBAHUS B OOBIYHBIN JTHEBHUK 00y4YalOIIErocs;

Co3naBaTh ¥ MyOIMKOBAaTh OOBSIBICHUS HA DIEKTPOHHON JOCKE OOBSBIICHUN;

Bectu nmuuHo€ 31€KTpOHHOE TOPTHOIHO.

4.2. O0sA3aHHOCTH:
I[I/IDGKTOD Opraimi3anuu, OCYINCCTBIIAKIIYVIO O6Da3OBaTe.HBHVIO JCATCIIBHOCTD, 06}133.HI

Pa3paOaTbiBaTh U yTBEp)KAAaTh HOPMATUBHYIO U MHYIO JOKYMEHTALMIO 00pa30BaTeNbHON
opraHu3zainuu mo seaenuto IK/I/1;

OcymiecTBIATh KOHTPOJB 32 BenenueMm XK/ He pexxe 1 pa3a B 4eTBEpTh.

Co3mate Bce HEOOXOOMMBIC YCIOBHS JUIs BHEIApEHUS H obOecneueHUs paboThI
JIEKTPOHHOI'O JKypHajla B 00pa3oBaTelIbHON JESITEIbHOCTH M IPOLIECCe YNpaBIICHUS
IIIKOJIOM;

[IpenycmaTpuBaTh JE€HEKHOE BO3HATPAXIECHUE YyUUTENIeH M KIACCHBIX PYKOBOAMTENEH B
clly4yae JIOJDKHOTO MUCIIOJIHEHUS IPAaBWII U MOPsKa paboTHI C 3JIEKTPOHHBIM JKYPHAJIOM IPH
HAUUCJIEHUU NPEMUHU (CTUMYIMPYIOIIUX BBIIJIAT), C YYETOM HX Harpy3Ku Ipu padboTe ¢
CHCTEMOH.

Jamecturenu aupexropa o YBP o00s3aHbI:

CoBMecTHO C  JApYyrUMH  aJIMUHHCTPATUBHBIMH  COTPYJHHKaMH  pa3pabaThiBaTh
HOpMaTHBHYIO ©0a3y oOpa3oBaTenbHON aAesaTenbHOCTH Ui BedeHus OXK/DJ  nmns
pa3MeleHus Ha caiiTe 00pa3oBaTeIbHON OpraHu3alnHy;

@dopMupOBaTh pacHMCAHUE 3aHATHHA IO KjaccaM, y4YUTeNns M M KaOWHeTaM B Hadaie
yuebHoro roja. [Ipu HeoOX0AMMOCTH TPOBOJUTH KOPPEKTHPOBKY PACITUCAHUS;

[TpoBepATh HanUuKe KaJleHAApHO-TEMAaTHUECKOrO MIIAHUPOBAHUS B 2JIEKTPOHHOM KypHaiie
IIKOJIBl Y YYUTEJeH MPEeIMETHUKOB /10 Hayajia yueOHOro roa;

KoHTponnpoBaTh CBOEBPEMEHHOCTh 3aIIOJHEHHS 3JEKTPOHHOIO ypHala YYUTEISIMU-
NPEeIMETHUKAMU M KJIACCHBIMH PYKOBOJUTENISIMH C TOMOIIbI0 «OTdera O JOCTyne K
KJIACCHOMY JKypHaIIy»;

Co3naBath ¥ MyOJIMKOBaTh OOBSIBICHUS HA 3JEKTPOHHOM JOCKE OOBSBICHUN O BPEMEHH U
MECTe KJIACCHBIX CcOOpaHWW, HW3MEHEHMSIX B pACIHCAHUM W JAPYrOod OIEepaTUBHOU
uHpOpMALINUY TS YIUTENEH, 00yJaroMXCs U POAUTEICH;



AHanM3upoBaTh JAHHBIE MO PE3YIBTATUBHOCTH OOpA30BATEIBHON AEATEIHLHOCTH M TPHU
HEO0OXO0IUMOCTH (HOPMHUPOBATh HEOOXOAMMBIC OTUETHI B OYMa)KHOM BHJC MO OKOHYAHHIO
y4eOHBIX IEPUOJIOB.

Anmunancrparop 1o 90K/ /1 o6s3au:

OpranunzoBath BHeapeHue DK/DJ] B opraHuzanum, OCyIIeCTBISIOMEH 00pa3oBaTeIbHYIO
NesITeNIbHOCTD;

Pa3zpaboTaTte COBMECTHO € aJMUHHCTpalME IIKOJIbI, HOPMATUBHYIO 0a3y MO BEIECHUIO
DXK/D[;

OOecnieunTh BCEX MOJB30BATEICH PEKBU3UTAMH JIOCTYNa K 3JICKTPOHHOMY >KYypHATY.
Bectu 6a3y naHHbIX MOib30BaTeNed U CTATUCTUKY PabOTHI C JIEKTPOHHBIM JKYPHAJIOM;
KontponupoBars paboTy C 3JEKTPOHHBIM KypHAJIOM BCEX YYaCTHHUKOB 00pazoBaTEeIbHON
NeSTeIbHOCTH: aIMUHUCTPALIUH, YUIUTETICH, 00yJaroIMXCcs U UX POIAUTENEH;
OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO TIO0 BOMPOCaM PabOThl C SIEKTPOHHBIM
KYpHAJIOM;

[IpoBoANTh IWIKOJMBHBICE CEMUHAPHI, HANpPaBICHHbIE HAa H3yYCHHE BO3MOXKHOCTEH W
Croco00B PabOTHI € INEKTPOHHBIM KYPHAJIOM;

[Tonnep>xuBaTh CBSI3b C POAMTEISIMA U OCYILECTBIIATH HEOOXOAWMBIE KOHCYJIBTAIUH TI0
BOIIPOCAM MOJKIIOYEHHS U pabOThI C 3JIEKTPOHHBIM >KypHAIOM

Pa3memiate Ha IIKOJIBHOM caiiTeé HOPMAaTUBHO — IPABOBBIC JOKYMEHTHI IO BEICHUIO
DK/

Pa3memates Ha caiite 001Ie00pa3oBaTEIbHON OpraHU3alMd WHCTPYKIHIO TO padoTe C
OXK/D]1 niis y9eHUKOB, pOAUTENEH (3aKOHHBIX MPEJACTABUTENCH ), TIEIarOroB.

HmxeHep 10 KOMObIOTEpaM 00s13aH:

Ob6ecnieunTh MepbI IO OecriepedoitHOMY () YHKIIMOHHPOBAHUIO JIEKTPOHHOTO KYpHAIIa,
Kontponuposats paborocrocodHocTs cuctemsl DK/ /1;

OcymIecTBIATh CBSA3b CO CYKOOM TEXHHMUECKOU MOICPKKH pazpadoTunka IK/D/1;
Omnpenenste Touku dkcrutyaranuu OXK/DJl (B ciaydae HEIOCTATOYHON TEXHUYECKOM
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpTraHu3aIliH ).

TeroTOp 00s13aH:

Opranmn3oBath BHenpenue J)K/D]] B oOpazoBaTenbHON OpraHu3aIlug;

Pa3paboraTe COBMECTHO C aqMUHUCTpAIUEH IIKOJIBI, HOPMATHBHYIO 0a3y IO BEICHUIO
), \VC)I

OOecnieunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO IO BOMPOCaM pPabOThl C 3JIEKTPOHHBIM
KYpHAJIOM;

[IpoBoANTh IWIKOJMBHBICE CEMUHAPHI, HANpPaBICHHbIE HAa H3yYCHHE BO3MOXKHOCTEH W
Croco00B PabOTHI € ANEKTPOHHBIM KYPHAJIOM;

Pa3memate Ha MIKOJIBHOM caiiTeé HOPMAaTUBHO — IPABOBBIE JOKYMEHTHI IO BEICHUIO
), \VC)I

Pa3memate Ha caiite 001e00pa3oBaTEIbHON OpraHU3alMd WHCTPYKIHUIO TO padoTe ¢
OXK/D]1 niis y9eHUKOB, POUTENCH (3aKOHHBIX MPEACTABUTENCH ), TI€IaroroB;

Ob6ecneunTh MephI 10 OecnepeOoHOMY (HYHKIIMOHUPOBAHHIO JIEKTPOHHOTO )KYPHAA;
Kontpomposats padboTocriocooHoCTh crucTembl DK/ /;

KitaccHblil pYKOBOIUTENL 00s3aH:

[IpoxonuTte 00y4eHHUs HA MIKOJBHBIX CEMHHAapax, HAIpPaBJIEHHBIX HAa HW3y4YEHHE MPHEMOB
paboTHI C AIEKTPOHHBIM JKYPHAJIIOM;

3anoiHATh U CJIEIUTh 332 aKTYaJIbHOCTBIO JTAHHBIX 00 00yJarommxcsi CBOEro Kijacca U ux
pOIUTEIISX;

KontpompoBaTh cBoeBpeMEHHOE (€XKEeHEeeNbHOE) 3anoiHeHne 0a3bl maHHbIX DK/D]1 00
06yan0H1ch;1 YUUATCIIAMU-TIPEAMCTHUKAMU; BECTU MOHUTOPUHT YCIICIIITHOCTHU 06yquI/1;1;
HNHCcTpyKTHpOBaTH O0YYAIOIIUXCS M KX POJUTENIEH 10 Borpocam peructparuu B DK/D/;
OpranuzoBaTh CcOOp KOMIUIEKTa JIOKYMEHTOB 110 OOECHEYCHUIO 3aKOHOJATEIbHBIX
TpeOOBaHUH O 3alUTe MEPCOHATBHBIX TaHHBIX;



BHocuTh B 3JEKTPOHHBIM KypHald (aKTbl TPONycKa 3aHATHH OOydYalOIIMMHUCS TI0
YBOKUTEIBHON TPUYNHE;

ExeHenenbHO KOPPEKTUPOBATh BBICTABJICHHBIC YUYUTEISIMH MPEIMETHUKAMHU (aKThI
IIPOIYCKa 3aHATHH 00y4YaroIIUMUCS;

OmnoBemare poauTesei HEyCIEeBAIOMIMX O00YUYarOMIMXCs, O0YJaIOUMXCsl, MPOMYCKAIOIINX
3aHATHS 110 HEYBAXXUTEIBHOM IPUYHHE;

[TpoBoauTH OOy4YeHHUE AJIS YYCHUKOB U POJMTENCH (3aKOHHBIX MPEICTaBUTENEH) IO paboTe
c DXK/D/;

OpranuzoBath 00MeH uWHMOpManueld C OOYYAOIIUMUCA W POIUTENSIMH (3aKOHHBIMH
MIPEACTABUTEISIMU );

Ocy1iecTBIATh KOHTPOJIb JOCTYIA POAUTENEH 1 00yJatOIUXCSl.

Vunrens-npeIMETHUK 00s13aH:

[TpoxomuTh 00y4eHHUS HA MIKOJBHBIX CEMHHApaxX, HANPABICHHBIX HA W3YYCHHE MPHEMOB
paboThI € NIEKTPOHHBIM JKYPHAJIOM;

3arnoHATh AJIEKTPOHHBIHN KYypHAJI HETIOCPEICTBEHHO Ha YPOKE MIIM OTCPOYCHO HE MO3/HEe
yeM uepe3 2 yaca MOcCJie OKOHYAHUS 3aHATHH 00yJaromMXcs KaKJOoro JHA B TOYKaX
skcrryataruu IXK/D/1;

E>xeHeBHO 3amOJHATH AaHHBIE 110 TOMAIIHUM 3a/IaHUSM;

CucremaTH4ecKH TPOBEPSATh M OICHHUBATH 3HAHUS OOYYAIONIMXCS, a TaK)Ke OTMEYaTh
MOCEI[AEMOCTh B AJIEKTPOHHOM XKypHaJle;

VcnipaBiieHne OTMETOK M BBICTABICHHE OTMETOK «3aJHUM YHCIOMY 3alPEIICHO.

B 1-x kmaccax oOyueHue 6€30TMETOUHOE, JOMAIIHKUE 3ajaHus B D)X HE 3amuchIBaroOTCA,
OCYIIECTBIISIETCS 3aMI0JIHEHUE TEM YPOKOB, YUET MOCEIAEMOCTH, JBMKEHUS 00YJatoLIXCs,
0OIIIeHNe YUUTENIS C POIUTEIAMHU (3aKOHHBIMU TPEACTABUTEIISIMU ).

Jlnsi 0ObEeKTUBHOW aTTECTallMu OOYYaIOMIMXCS 32 YETBEPTh M y4eOHBIA o HE0OXOIUMO
HaJu4yhe HE MEHEee TpeX OTMETOK (MpH 1-2-4acoBOW HEACIbHOW y4eOHON Harpyske Io
npenMety) u Oonee (mpu yueOHOM Harpy3ke Oosiee 2-X 4acoB B HENEIO) ¢ 00s3aTeIbHBIM
Y4eTOM KauecTBa 3HaAHUI 00y4aroIerocs o NuCbMEeHHBIM paboTam;

B cnyuae mpoBeneHHs] MHUCHBMEHHBIX KOHTPOJBHBIX pa0oOT, MpoBepKa padOT ydHuTelIeM H
BbICTaBlIeHHE OTMETOK B DK ocymiecTBIsieTCsS B CPOKH, MPEAYCMOTPEHHbIE HOPMaMHU
MIPOBEPKH MUCEMEHHBIX padoT;

B cnywae nHammuus y oOydwaromierocsi CIpaBKH-OCBOOOXKIEHHUS OT YpPOKOB (PU3MUECKOH
KYJIBTYpBI, OILICHUBAIOTCS TIOJIOKUTEIIHO TEOPETUYECKUE 3HAHUS IO IMpeaMeTry. 3aruch
«OCB.» B )ypHAaJIe HE JI0MyCKaeTcs;

OTMmeTkH 3a 4YeTBepTh W YUEOHBI TOJ BBICTABISIIOTCA B CTONOLE, CIEIYIOIIEM
HEMOCPEACTBEHHO 3a CTOJIOLIOM /1aThl MOCIETHETO YPOKa,

BbICTaBIsATh UTOTOBBIE OLIGHKM OOYYarOIIMXCS 33 YETBEPTh, MOJYTOJUe, TOMA, SK3aMEeH U
UTOTOBBIE HE TIIO3/IHEE CPOKOB, OTOBOPEHHBIX IPHUKA30M [0 WIKOJIE IO 3aBEpIICHUU
y4eOHOTro nepuoa;

[Ipy  HeoOXomuMOCTH  OMOBEIIAaTh  POJAWTENEH  HeycleBalooluX  O0ydaroluxcs,
00y4aromuxcst, IPOIMYCKAIOIINX 3aHITHS;

Jlo Hayana y4yeOHOTo rojia co3aaTh KajleHAapHO-TeMaTHUeCKOe MJIaHUPOBAaHUE U BHEIPUTD
€ro B OJIEKTPOHHBIA JkKypHan. KoinmdyecTBO YacoB B  KaleHIapHO-TEMAaTHYECKOM
TUTAHUPOBAHUH JIOJKHO COOTBETCTBOBATh YUeOHOMY IUIaHY;

Bectu Bce 3amucu 1o BceM yueOHBIM IpeaMeTaM (BKIIOYas YPOKH MO HHOCTPAHHOMY
S3BIKY) Ha PYCCKOM $sI3bIKE C 00f3aTEeNbHBIM YKa3aHHEM HE TOJbKO TEM YPOKOB, HO U TeM
3aIaHUM 110 YPOKY;

Onpenenutb COCTaB MOATPYII COBMECTHO C KJIACCHBIM PYKOBOJAMUTEJIEM, MPH JIEICHUU
KJlacca Mo IpeaMeTy Ha MOATrPYIIbI, U cOOOmuTh aaMuHucTpatopy no DXK/DJ1. 3anucu
BECTU MHAMBHUIYAJIbHO KaX/IbIM YUUTEIEM, BEAYILIUM MOATPYIIILY;

Ha crpanune snekTpoHHOro >KypHama «TemMbl ypoOKOB W 3alaHus» BBOAUTH TEMY,

M3YYEHHYIO Ha YPOKE.



4.3. KaTteropuuecku 3ampemiaercs JIOMyckaTh oOywaromuxcs K padore ¢ DX mon jgormHom u
napoJsieM MeJaroros.

4.4. 3anpemeHo nepenaBarb Hocutenb XK (Iien-HocuTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pasrnamath napois Bxoja B cuctemy 22K/3 /] moCTOpOHHHUM JIAIIaM.

5. O0mue npaBuJia BeleHUs yueTa

5.1. BHecenue nHpopManuu O 3aHITUU U 00 OTCYTCTBYIOIIUX JOJDKHBI TPOU3BOAUTECS MO (aKTy
B JIeHb mpoBeleHus. Ecnm 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO IIpemomaBartens, (axt
3aMCHBI JOJIKCH OTpa)KaTI:CH B MOMCHT BHCCCHUA y‘-IGTHOﬁ 3alIucCHu.

5.2. BHecenue B KypHail WH(OpMaAIMd O JAOMAIHEM 3aJaHUHU JOJKHO MPOU3BOJIUTHCS B JCHB
HpOBeI[eHI/IH 3aHATUA HC IIO3AHCC, UCM qepe3 3 qaca I10CJI€ OKOHYAHHUA BCCX SaHHTI/Iﬁ JAHHBIX
oOy4Jaronmxcs.

53 Pe3yJII>TaTI>I OLICHUBAHUA BBIITOJIHCHHBIX OGy‘I&IOH_II/IMI/ICH pa60T JOJI’)KHBI BBICTABJIATBCA HE
no3znHee 10 mHEW co THA WX MPOBEIACHUS B COOTBETCTBHHM C MPHHATHIMH B 00pazoBaTelbHON
OpraHu3alMK MIPaBUIIAMH OLIEHKH padoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JaHHBIX JOJDKHO TMpEaycMaTpuBaTh KOHTPOJb 33 HUX
[[EJIOCTHOCTBIO U JJOCTOBEPHOCTHIO Ha MPOTSHKEHUU BCETO HEOOXOAMMOTO CPOKA.

6. YciioBHSI COBMEIEHHOTO0 XPaHEHHsl AAHHBIX B JIEKTPOHHOM BHJe MW Ha OYMa’KHBIX
HOCHTEJISAX

6.1. B cmyyae HeoOXOAMMOCTH MCIIONb30BaHUS JaHHBIX D)K M3 31eKTpOHHOM (OpMBI B KauecTBe
[I€YaTHOrO JIOKyMEHTa WH(pOpMalus BBIBOAUTCS Ha I€4aTh M 3aBEPSETCS B YCTAHOBICHHOM
nopsiike. ApPXMBHOE XpaHEHHME YUYETHBIX JAHHBIX Ha OYMaXHBIX HOCUTENSAX JIOJKHO
OCYILLIECTBIIATHCSI B COOTBETCTBUU ¢ AercTByromuM [lopsakom PocoOpHan3opa, yTBep:KIEHHBIM
npukazoM Munobpraayku Poccun ot 16.10.2018r Ne 1417 ¢ usmenenusimu Ha 25.09.2020r.

6.2. CBogHast BEJOMOCTh UTOTOBOM YCIIETHOCTH KJIacca 3a YYeOHBIN TOJ] BBIBOJUTCS U3 CHCTEMBI
ydeTa B TOM BHJE, KOTOPBIA MPEeIyCMOTPEH JIEHCTBYIOIIMMU TPEOOBAHUSMHU ApPXUBHON CITYKOBI.
Ecnu naHHbBle 1O y4eOHOMY IOy XpaHSTCS B 3JEKTPOHHOM BHJIE, CBOAHAS BEJOMOCTb MOKET
OBITH TIEepeZlaHa B apXWB Cpa3y IO 3aBEPIICHUHM BEJCHMUS y4eTa B COOTBETCTBYIOLIEM KIJIACCHOM
KypHase.

6.3. Ilpu BexeHuHU yuyeTa B IJEKTPOHHOM BHJE HEOOXOIMMOCTH BBIBOJA JTAHHBIX HA MeyaTh JJIs
UCIOJb30BaHUS B KauecTBe JOKYMEHTa OIPEIeNsseTCsl COOTBETCTBHEM  MCIIOJIb3YeMOM
uHpopmannonnoit cuctemsl OCT P UCO 15489-1-2019 «Haunonansuslil cranaapt Poccuiickoit
@enepanuu. CuctemMa cTaHIapTOB NO MHPOpMALUHU, OMOIMOTEYHOMY M H3/ATEIBLCKOMY JEIy.
WNudopmanus u 1okyMeHTanus. YIpaBleHHE JOKYMEHTaMI.

7. 3akiI0unTeIbLHBbIE MOJT0KEHUS

7.1. Hacrosimee IlonokeHne 00 SJIEKTPOHHOM KJIACCHOM J>KYpHAJIe SIBJISICTCS JIOKQJTbHBIM
HOPMATUBHBIM aKTOM, MpUHUMaeTcs Ha [leqarormueckomM COBETE IIKOJBI U yTBepxkaaercs (bo
BBOJUTCS B JIEWCTBUE) MPUKA30M JIUPEKTOpA OpPTaHU3alMM, OCYIIECTBISAOMENH 00pa3oBaTebHYIO
NEeSATEIbHOCTb.

7.2. Bce u3MeHeHHs W JOMOJHEHHS, BHOCHMBbIE B Hacrtosmee [lomoxkeHue, ohopMISIOTCS B
NUCHbMEHHOW (opMe B COOTBETCTBUM JACUCTBYIOLUIMM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

7.3. TonmoxxeHne 00 AIEKTPOHHOM KIIACCHOM >KypHalle MPUHUMACTCS Ha HEONpEACIECHHBIA CPOK.
N3menenusa u pononHeHus K [loyokeHHI0 MPUHUMAIOTCS B MOPSAKE, MPEeIycCMOTpeHHOM 11.7.1.
Hacrosero [onoxenus.

7.4. Tlocne mpunstus [lonoxkeHus (MM M3MEHEHHH M JIOMOJHEHHH OTICIBHBIX IYHKTOB H
pa3zienoB) B HOBOM peAaKlMK MPEAbIAYIIas peJaKIis aBTOMAaTUYECKH YTPAuYUBAET CUITY.
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